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1- DEALER REIMBURSEMENT PORTAL HELP DOCUMENT 

1.1- PURPOSE OF THE HELP DOCUMENT 
There are several reimbursements made to the Retail outlet Dealers. This Help document pictorially 
displays how each reimbursement claim has to be raised by the Dealers. Dealers to refer the 
Checklist section to ensure that each submission complies with the checklist requirement. The DRP 
application is being rolled out initially for some selected reimbursement types & shall be extended 
progressively to others. 
 

1.2- VERSION HISTORY 
 
Version 1.0.0, Date 20.08.2025 

1.3- WHAT IS NEW IN THIS VERSION 
Version 1.0.0 is only the very first version of this Help Document. 
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2- LOG IN TO THE E-CONNECT PORTAL 

2.1- LOG IN TO E-CONNECT 
Dealers to access https://econnect.bpcl.in/ and log in with their credentials. 
 

 

Navigate to the TAB ‘My Applications’ and click on the ‘Dealer Reimbursement Portal’ 
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3- CHECKLISTS 

3.1- MANDATORY PRE REQUISITES CHECKLIST 
This Checklist should be referred by Dealers before raising the claim in DRP.  
 

Supporting Document  
Reimbursement Claim 

Type ➔ 
W&M 
claim 

Solar 
Subsidy 

EV 
Electricity 

EV 
Revenue 

Credit 
Card 

Mandatory Prerequisites 
Eligibility to claim Reimbursement. CC/DC CC/DC CC/DC CC/DC CC/DC 

Dispensing Unit Onboarded on Automation before stamping.      

Equipment should be listed in Retail Outlet before stamping.      

BHAROSA in Principal Approval obtained.      

Reimbursement already received should not be claimed again.      

Only 1 claim to be raised for a W&M Calibration Certificate.      
Only 1 claim to be raised for Solar Subsidy.      
Only 1 claim to be raised against an Electricity Bill      
Only 1 claim to be raised in a month for EV Revenue      
Only 1 claim in a Quarter for Credit Card Incentive      

3.2- DEALER’S INVOICE CHECKLIST 
This Checklist should be referred by Dealers before raising the claim in DRP. 
 

Supporting Document  
Reimbursement Claim 

Type ➔ 
W&M 
claim 

Solar 
Subsidy 

EV 
Electricity 

EV 
Revenue 

Credit 
Card 

Dealer’s Invoice 

Digitally Signed pdf Invoice in Prescribed Format [Figure 21]       
GST Applicability   18% 18% 18% 18% 

Tax Invoice      
E-Invoice QR Code and IRN Number As Applicable 

SAC code in the Invoice 996211 999792 999799 999799 996211 

Invoice number & Invoice Format compliant to GST norms      
Invoice should not have any Manual Corrections.      
Invoice raised as per prevailing/ approved Rates.      
Handling charges/ any other charges Not Reimbursable.      
Invoice to be raised by the Dealer as Seller      
Invoice should bear Dealer’s GST Registration as Seller      
Invoice should be raised on BPCL       
Correct BPCL GST Regn. number on Invoice as Buyer      
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3.3- SUPPORTING DOCUMENTS CHECKLIST 
This checklist should be referred to by the TE to scrutinize the supporting documents submitted by 
the Dealer along Invoice raised. The Territory role holders should share the gist of this checklist 
with their dealers as well, so that it is referred to by the Dealers so that correct set of supporting 
documents are attached with the Invoice raised to claim Reimbursement. 
 

Supporting Document  
Reimbursement Claim 

Type ➔ 
W&M 
claim 

Solar 
Subsidy 

EV 
Electricity 

EV 
Revenue 

Credit 
Card 

Supporting Documents with Digitally Signed pdf Invoice 
W&M Charges Reimbursement Claim Invoice 
W&M Calibration Certificate (2nd Page on PDF upload)      
W&M Fee Receipt/ Challan (3rd Page on PDF upload)      

Solar Subsidy Reimbursement Claim Invoice 
MNRE registration validity of panel manufacturer.      
AMC/ CMC documentary proof.      
Completion certificate issued by vendor.      
Electrical drawings.      
Make/ model, warranty- solar panel, invertor, battery, installed 
capacity. 

     

Payment receipt from the vendor.      
Photograph of the solar system installed at retail outlet.      

EV Charges (Electricity/ Revenue Sharing) Reimbursement Claim Invoice 
Electricity Bill from Discom      
Proof of Payment of the Electricity Bill      

Credit Card Enrolment Incentive Reimbursement Claim Invoice 
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4- W&M STAMPING CHARGES REIMBURSEMENT  

4.1- DEALER ACTIVITIES 
4.1.1.1- To initiate W&M reimbursement claim, Input the Date of Stamping & Press the button ‘Go’. 

 

 

4.1.1.2- Input the W&M Certificate number and date. For a W&M claim, nozzles covered under one 
W&M stamping certificate should be considered. 

4.1.1.3- Note that one W&M Certificate number can be used only once against a claim. It cannot 
be repeated in another claim. 

 

 

4.1.1.4- Select the radio button to select the appropriate Vendor code. 
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4.1.1.5- Select the Nozzles covered in the W&M Certificate number & specify if the stamping done 
represents ‘Annual stamping’ or ‘First stamping’ or ‘Special stamping’. 
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5- SOLAR PANEL SUBSIDY REIMBURSEMENT 

5.1- DEALER ACTIVITIES 
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DRP Help Document for Dealers

 

DRP HELP DOCUMENT FOR DEALERS PAGE 11 OF 16 

 

6- CREDIT CARD ENROLMENT INCENTIVE REIMBURSEMENT 

6.1- DEALER ACTIVITIES 
 

 

.  
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7- EV REVENUE SHARE AND ELECTRICITY REIMBURSEMENT 

7.1- DEALER ACTIVITIES 
 

 

7.2- EV REVENUE 
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7.3- EV ELECTRICITY 
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8- PRESCRIBED FORMAT FOR THE INVOICE 

8.1.1.1- The Retail Territory role holders should share the Prescribed format for the Invoice to be 
raised by the Dealers. In General, the Invoice should be compliant to the prevailing GST norms. 
The provisions mandated in Mandatory Pre requisites Checklist on page 5 above, should be borne 
in mind by the Dealers while raising the claim. 

8.1.1.2- The Invoice number should a consecutive serial number not exceeding sixteen characters, 
in one or multiple series, containing alphabets or numerals or special characters hyphen or dash 
and slash symbolized as “-” and “/” respectively, and any combination thereof, unique for a 
financial year. 

8.1.1.3- In General, the Invoice should comply to GST norms. 
 

 


